Republic of the Philippines
Bepartment of Education

REGION VI - WESTERN VISAYAS
SCHOOLS DIVISION OF CAPIZ

June 4, 2024

DIVISION MEMORANDUM
No.3 18 .5 2024

COMPUTATION OF PUBLIC SCHOOL TEACHERS’ PROPORTIONAL
VACATION PAY FOR SCHOOL YEAR 2023-2024

To:  OIC, Office of the Assistant Schools Division Superintendent
Chief Education Program Supervisors, SGOD & CID
Public Schools District Supervisors
Heads of Public Elementary, Secondary and Integrated Schools
All Others Concerned

I. Attached is Regional Memorandum No. 431, s. 2024 dated May 24, 2024 titied Computation
of Public School Teachers’ Proportional Vacation Pay for School Year 2023-2024.

2. Immediate dissemination of this Memorandum is desired.

MIGUEL MA¢ D. APOSIN EdD, CESO V
Schools Division Superintendent 3

Enclosure: None
Reference: DepEd Memorandum No. 026, s. 2024
Regional Memorandum No. 431, s. 2024
To be indicated in the Perpetual Index
Under the following subjects

BENEFITS CALENDAR SCHOOL CLASSES TEACHERS
Y Address: Banica, Roxas City
DQ\FED Contact Number: (036) 620 2371

Email Address: capiz@deped.gov.ph
Website: http: / /depedcapiz.ph
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Republic of the Philippines
Pepartment of Education

REGION VI-WESTERN VISAYAS

W
Y24 0p

REGIONAL MEMORANDUM
No.__ 431 s. 2024

COMPUTATION OF PUBLIC SCHOOL TEACHERS’ PROPORTIONAL VACATION
PAY FOR SCHOOL YEAR 2023-2024

To:  Schools Division Superintendents
All Others Concerned

1. Attached is DepEd Memorandum No. 26 s. 2024 from the Office of the
Undersecretary for Human Resource and Organizational Development, Department
of Education, Central Office on the Computation of Public School Teachers’

Proportional Vacation Pay for School Year 2023-2024.

2. Immediate dissemination of and compliance with this Memorandum are

desired.

e S m—

ﬁmm B.|UYTICO EdD, CESO III
Regional Director

To be indicated in the Perpetual Index
under the following subjects:

BENEFITS CALENDAR SCHOOL CLASSES TEACHERS
P Address: Duran Street, lloilo City, 5000
DQPED Telephone Nos: (033) 337-0149; 336-2816
Email Address: region6@deped.gov.ph

Website: region6.deped.gov.ph
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COMPUTATION OF PUBLIC SCHOOL TEACHERS’ PRUPORTIONAL VACATION PAY
FOR SCHOOL YRAR 2023-2024
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s Enclosed are the tables on the computation of proportional deduction based
on the number of absences {(Enclosure No, 1) and late appointmoents (Enclosurce Na.
2) for 8Y 2023-2024.

0. Per DepEd Order (DO} No. 3, s. 2024, titled Amendment to DepEd Order No.
022, s. 2023 (Implementing Guidelines on the School Calendar and Activities for SY
2023-2024. the SY 2023-2024 shall formally end on May 31, 2024, Friday,
Considering this and pursuant to DO 33, s. 2003, teachers who were anthorized o
render services during long school break may be granted one vacation serviee credit
per accumulated eight hours of service rendered, supported by the otfical
attendance monitoring mechanisms that are recorded and verifiable.

7. Further, pursuant to Section 46, Rule XVI of the Omnibus  Rules
Implementing Executive Order No. 292 and CSC MC 14, 5. 1999, as amendedi,
provides the entitlement to PVP of teachers who resigned belore the close of the
school year, to wil:

Sec. 46. Transfer from teaching to non-teaching service during
summer vacation/entitlement to proportional vacation pay. - A
teacher who transferred to the non-teaching service or who
resigned from government service ten (10} days before the close of
the school year is entitled to proportional vacation pay inasmuch
as his right thereto has already accrued; provided that the service
will not be prejudiced and provided further that he fulfills his
responsibilities and obligations.

8. For the succeeding school years, the teachers shall indicate in their

Civil Service {C8) Forms 48 or their Daily Time Records {DTRs), the remarks

for absences incurred as {ollows:
| _Reason for Absence
{lness

__Remar S
ion Service Credits Applied)
t PVP deduction

ks

. The Human Resource Management Officers (HRMOs; of the schools division
offices and implementing units shall compute the PVP and inform theiwr respective
teachers, In cascs where a teacher will not receive full PVP. the HRMOs shall advise
the teacher to signify his/her intent to offset a proporitonal deduction from his/he
sarned vacation service credits (VSC).

10. The HRMOs shall monitor and consolidate the same for the compitation ol
PVP befare the end of the current schooel year.

L1, For clarifications and other inquiries, please contact the Bureau of Human
Resource and Organizational Development-Personnel Division. Ground Moor
Alonzo Building, Department of Education Central Office. DepBEd Complex, Meraleo
Avenue, Pasig Citv. through email at bhrod.pdudeped.gov.ph or at ielephone
numbers {02] 8633-9345 or 8636-6546.

-



12. Immediate dissemination of this Memorandum 1s desired.

3

Bv Authority of the Secretary:

4

<}
WILFREDO E. CABRAL
Regional Director
Officer-in-Charge. Office of the Undersecretary
for Human Resource and Organizauonal Development

Encl: As stated.

References:
DeplEd Order Nos. (533, s. 2003, 84, s. 2003, 029, s. 2021, and 034, s. 2022}
DepEd Memorandum No.053, s. 2023

To be indicated in the Perpetual Index
under the following subjects:

BENEFITS RULES AND REGULATIONS
CALENDAR, SCHOQIL SCHOGLS
CLASSES SERVICE

LEAVE TEACHERS
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PVP Computation Based on the Number of Absences Without Pay
During the School Year 2023-2024

o iy

Number of & Equivalent Number of Eguivalent PUP
Absences  days of PVP | PVP Earned Absences days of PVP Baseed
without pay = Deduction | without pay | Deduction -
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