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Republic of the Philippines
Bepartment of Education

Region VI - Western Visayas
SCHOOLS DIVISION OF CAPIZ

«KAGay,
N
NoAS?

April 8, 2024

DIVISION MEMORANDUM
NO. 204 S. 2024

CONDUCT OF DATA VALIDATION OF SELECT DATA ELEMENTS IN THE
LEARNER INFORMATION SYSTEM (LIS) AND BASIC EDUCATION INFORMATION
SYSTEM (BEIS)

To: OIC, Office of the Assistant Schools Division Superintendent
Chief Education Supervisor, CID
OIC, Office of the Chief Education Supervisor, SGOD
Public Schools District Supervisors
Heads of Public Elementary, Secondary and Integrated Schools
All Others Concerned

1. Attached is the Unnumbered Memorandum OUA-OUT dated March 22,
2024 which is self-explanatory.

2. The schools identified for this activity are:

Pontevedra NHS

Eleodoro Ponsaran Integrated School
Malonoy NHS

Panitan ES

o0 op

3. Immediate dissemination of and compliance with this Memorandum is

desired.
MIGUEL Mﬁl‘) APOSIN EdD, CESO V

Schools Division Superintendent

%) Address:Banica, Roxas City
Contact Number:(036) 620 2371
Email Address: capiz@deped.gov.ph

DeED

MATATAG
Gamarny Mstsmais ~ Ertany Aretsbans




Republic of the Philippines

Department of Education
OFFICE OF THE UNDERSECRETARY FOR ADMINISTRATION

OUA-OUT-
MEMORANDUM
TO: ALL REGIONAL DIRECTORS
SCHOOLS DIVISION SUPERINTENDENTS
PPRD CHIEFS
REGIONAL PLANNING OFFICERS
DIVISION PLANNING OFFICERS
CONCERNED SCHOOLS
FROM: NOLAS A. ﬁEMPIN

ecretary for Administration
> i

7 //

géffﬁYAN

Assis‘g_aﬁt Secretary for Administration

Officér-in-Charge, Planning Service

SUBJECT: CONDUCT OF DATA VALIDATION OF SELECT DATA
ELEMENTS IN THE LEARNER INFORMATION SYSTEM
(LIS) AND BASIC EDUCATION INFORMATION SYSTEM
(BEIS)

DATE: 22 March 2024

The Department of Education remains committed in ensuring the collection and
generation of accurate, timely, relevant, and quality basic education data gearing
towards evidence-based and informed decision making particularly in providing support
to learners, teaching personnel, and schools. This also recognizes the crucial role of
quality data as input in realizing the desired priority areas under the MATATAG Agenda,
and in monitoring the Department and country’s progress in achieving the committed
targets in the Philippine Development Plan (PDP) and Sustainable Development Goals
(SDGs).

To strengthen current efforts in ensuring the availability of quality statistics, the
Planning Service-Education Management Information System Division (PS-EMISD) will
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conduct a data validation activity to select Schools Division Offices and schools in the
country. This activity has the following objectives:

1. Validate the data reported by the participating schools in the LIS and BEIS; and
2. Gather insights on the challenges encountered by the schools in the timely and
correct reporting of data in the information system.

In this regard, the Regional and Division Planning Officers with jurisdiction over the
select schools are respectfully requested to provide administrative and logistics
assistance to the PS-EMISD staff that will be assigned to their respective regions and
divisions during the conduct of the data validation.

Please see Annex A for the list of the identified Schools Division Offices and schools that
will be part of the data validation with their respective schedules.

For any clarifications, you may contact Planning Service — Education Management
Information System Division (PS-EMISD) through Mr. Ariel C. Tandingan through the

email address ps.emisd@deped.gov.ph or at telephone numbers (02} 8635-3958,
09175058254.



Conduct of Data Validation of select datasets in the Basic Education Information System for SY 2023-2024

Assigned Personnel

Region IX (Dipolog, Zamboanga del Norte )

Ariel C. Tandingan

Reglony Division PS-EMISD SDO DPO | Regional Office RPO Date
CAR (Abra, Baguio City) [Marion C. Gapultos 2 1 . L
Region VI (Aklan, Capiz) Ariel C. Tandingan 2 1
Region X (Lanao del Norte, Misamis Occidental) Deogracias B. Genito Jr. 2 L e vo o1
Region XIII (Surigao del Sur, Agusan del Sur) Aivan Kharlo C. Sueno 2 ql ’
Region XI (Davao Oriental, Panabo City) Marieta C. Atienza 2 1
Réion VII (Bohol, Tagbilaran City) Julius G. Briones 2 1
Region II (Quirino, Cauayan City) Deogracias B. Genito Jr.
Region IVA (Laguna, San Pablo City) Ched Allen Martinez 2 1
Region NCR (Manila, Valenzuela) Josephine C. Martinez 2 1
Region V (Camarines Sur) Mercy C. Trio 1 1{ April 22-26, 2024
Region XII (North Cotabato, Kidapawan City) Ariel C. Tandingan 2 1
Region III (Zambales, Bataan) Aivan Kharlo C. Sueno 2 1 a
Region III (Pampanga, San Fernando City) Salome P. Genito 2 1
Region VIII (Catbalogan City, Western Samar) Mercy C. Trio 2 1
Region VI (Antique, Guimaras) Marion C. Gapultas 2 1| May 6-10, 2024
Region XII (South Cotabato and General Santes City) |Josephine Martinez 2 1
Region I ( Ilocos Norte, Laoag City) Deogracias B. Genito Jr. 2 1
MIMAROPA (Puerto Princesa City, Palawan) Marieta C. Atienza 2 1
Region IVA ( Lipa City, Batangas City) Deogracias B. Genito Jr. 2 1
Region V (Catanduanes) Julius G. Briones 1 1| May 13-17,2024
Region VII (Negros Oriental, Dumaguete City) Ched Allen Martinez 2 1

2 1




Republic of the Pbilippines
Department of Education

Education Management Information System Division

NOTICE OF MEETING

FOR: ALL REGIONAL PLANNING OFFICERS
STAFF from OFFICE OF THE ASSISTANT SECRETARY for
ADMINISTRATION
MERCY C. TRIO
DEOGRACIAS B. GENITO Jr.

ARIEL C. TANDINGAN
JOSEPHINE C. MARTINEZ
SALOME P. GENITO
MARION C. GAPULTOS
AIVAN KHARLO C. SUENO
JULIUS G. BRIONES

CHED ALLEN MARTINEZ
ALL OTHERS CONCERNED

YY’L(K#’\M Lo
FROM: MARIETA €. ATIENZA
Project Development Officer V

Chief, PS-EMISD

SUBJECT: Online Meeting re: Conduct of Data Validation of Select
Data Elements in the Learner Information System and
Basic Education Information System

DATE: April 03, 2024

A. PARTICULARS
DATE/TIME: April 11, 2024/10:00 AM-onwards
PLATFORM: Google Meet
MEETING LINK: https://meet.google.com/swp-jfsk-ish

B. PROPOSED AGENDA
1. Presentation of the Conduct of Data Validation
2. Process of selection of SDOs and Schools
3. Administrative and Logistics Arrangement
4. Other Matters

A-208, 2/F Alonzo Building, DepEd Complex, Meralco Avenue, Pasig City 1600
Telefax No.: (02) 8638-2251/8635-3958/ 8635-3986/; ps.emisd@deped.gov.ph




Republic of the Philipprnes
Bepartment of Edbucation
OFFICE OF THE UNDERSECRETARY FOR ADMINISTRATION

OUA-OUT-
MEMORANDUM
TO: MINISTER, BASIC, HIGHER AND TECHNICAL
EDUCATION, BARMM
REGIONAL DIRECTORS
SCHOOLS DIVISION SUPERINTENDENTS
REGIONAL PLANNING OFFICERS
ALL OTHERS CONCERNED
THRU: EPIMACO V[:DSLE I
Undersécretary for School Infrastructure & Facilities
FROM: ' // ;
/ / Bssistgnt Secretary for Administration
// Officér-in-Charge, Planning Service .
SUBJECT: GUIDELINES IN THE CONDUCT OF THE NATIONAL
SCHOOL BUILDING INVENTORY (NSBI) FOR SY 2023-
2024
DATE: 11 March 2024

The Department of Education continuously commit to improve the quality of
education by providing safe and conducive learning environment through
construction of more school buildings, other infrastructure, and facilities for schools.
Furthermore, the Department recognizes the importance of maintaining a complete
and accurate inventory of school infrastructure, including buildings, classrooms,
furniture, and other facilities to be used in planning, budgeting, resource allocation,
and decision making.

In preparation for the budget deliberations for the Fiscal Year 2025, there will be an
update of the National School Building Inventory for SY 2023-2024 to capture the
updated inventory of schocl infrastructure and other facilities. This will serve as
basis for adjusting classroom requirements to ensure the safe operation of schools.
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This Memorandum outlines the guidelines for the conduct of the NSBI, including the
procedures, timelines, and roles and responsibilities of concerned personnel across
all levels of governance. All public schools offering elementary, junior high schools
and senior high schools are required to comply with the prescribed guidelines and
actively participate in collecting and encoding NSBI data in the Basic Education
information System.

I. PROCEDURES

In order to collect, encode, and report accurate and high-quality data in the NSBI
Module, personnel at the school level shall observe the following:

a. The school head conducts the School Building Inventory and manually
accomplish the NSBI Data Gathering Forms.
b. Review, encode and validate the inventory.
. ¢. Submit two (2] signed copies of duly accomplished forms to the Schools
Division Office (SDO), Attention: Division Engineer.

Should there be errors in encoding the data in the system, the School Head shall
notify the SDO of any error committed through a letter addressed to the Division
Planning Officer (System related) and Division Engineer (NSBI Forms).

IL. ROLES AND RESPONSIBILITIES

All DepEd personnel across all levels of governance shall perform their respective
roles and responsibilities in accordance with those enumerated below:
g

: DepEd Central Office
Provide technical assistance on the
orientation of very large SDOs
(when necessary) .

Update the system and provide a facility

to print generated data for verification | ICTS-USD

| purposes |

{ SIF-EFD, PS-EMISD

Provide technical assistance on the

orientation and implementation for large | PPRD, Regional Engineer

and very large SDOs
Monitor status of submissions of SDOs PPRD
Assist in the site validation to schools | Regional Eng
.. Division Level

ineer

, SGOD-PRS, Division
Orient School Heads (by cluster) Education Facilities Section
(EFS), Supply Office

SGOD-PRS |

Create BEIS accounts for Engineers
| (plantilla) with editing facilities (provided

Room 508, 5 Floor Mabim Burlding, Ceptd Complex, Meraico Avenue, Pasig Gty 3600
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that necessary clearances from School
Head and SGOD are secured)

Provide technical assistance to schools SGOD-PRS, Division ;
on queries regarding NSBI forms, system, | Education Facilities Section, |
and processes Supply Office |

schools

Monitor and validate submissions from SGOD-PRS, SPC, EFS

Conduct actual school building inventory |

Submit signed NSBI forms to SGOD ‘g
School Head !

Encode NSBI data in the BEIS ;

III. NSBI FORMS

The NSBI Data Gathering Forms for SY 2023-2024 (see Annex A} consist of eight (8)
tables, some of which have new data requirements that schools need to accomplish
in the reporting of the NSBI. The NSBI Data Gathering Forms can be accessed and
downloaded from the BEIS.

‘‘‘‘‘‘ Table : Title

Table 1 Summary of Existing Building

Table 2 ) Existing Rooms per Building z

Table 3 Number of Temporary Learning Space/s (TLS) & |
Makeshift Room/s ‘

Table 4a | Existing Number of Water and Sanitation Facilities

Table 4b Emstmg Number of Stand-Alone Water and Sanitation
Facilities ;

Table 5 | Existing Number of Usable Furniture |

Table 6 | Other Facilities/Amenities |

Table 7 Access Going to School ‘

The NSBI Data Gathering Forms were updated with the inclusion of new data
elements as a result of DepEd’s reportorial commitment to other agencies related to
school buildings and facilities. For proper guidance and information, an Answering
Guide (see Annex Bj that contains the common definitions and examples will be
disseminated to all concerned personnel.

| Building PWD Accessible
| Room Condition:

| ’ . ‘ {
| Table 2 ' For Condemnation |

| | Condemned/For Demolition

| S

| Table 1
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Accomplished NSBI Data Gathering Forms shall be signed by the following school
and division personnel attesting the accuracy and veracity of the encoded and
reported data in both printed copy and in the system, as shown below:

e .
- Division Engineer

I Planning Officer

NSBI Data Gathering Forms | ,

- School Head
System Validation "

IV. PROCESS IN DETERMINING THE SCHOOL COORDINATES
(LATITUDE/LONGITUDE)

In determining the school coordinates, the location of the flagpole shall serve as the
reference point. The School Head may use devices such as mobile phones,
smartphones (i0S or Android phones), tablets, or laptops to open Google Maps and
identify the latitude and longitude of the school to ensure accuracy of the information
or data.

Using smartphones/tablets:

1. Turn on the GPS on your device.

Open Google Maps.

3. Navigate the location you want to find the coordinates. You can scroll and
zoom to locate it.

4. Tap and hold to the specific location. A red pin will appear at the determined
location.

g

5. The coordinates will appear on the Search bar; then, copy or take a screenshot

of the coordinates.
Using laptops:

1. Open your browser (Google Chrome, Mozilla Firefox, or any other browser).

2. Type Google Maps in the Search bar.

3. Navigate to the location you want to determine the coordinates. Use the scroll
wheel to zoom in/out of the location.

4, Right-click on the location.

Click on the coordinates and copy them.

U

For samples of the processes in determining the school coordinates, please refer to
Annex C.
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V. VALIDATION QUOTA

Paper and onsite validation of NSBI data shall be conducted by the Division I ngineers
while the Division Planning Officers will verify the accuracy of the data encoded in the
system.

The criteria or quota for the data validation will depend on the category/size of the
division as shown below:

Small | 100% of schools data vahdtd .

- Medium At least 80% of schools data validated |
Large R At least 60% of schools data validated
Very Large | At least 40% of schools data validated

Vi. TIMELINES

All personnel involved in the data collection, encoding, validation, and monitoring for the
NSBI for School Year 2023-2024 shall be guided accordingly on the following timelines
as shown below:

| Orientation on NSBI for SY 2023-2024 1 Starting March 22, 2024

p— SO . )

Encodmg of NSBI Data :. March 25, 2024

thdal,mn of NSBI Data May 1- 31, 2024

{
|

- : O S— e SR
}

' End of Encodmg in the S}'st,em ! June 01, 2024

{

The cut-off date of the data to be reporied in the NSBI is as of February 29, 2024.

VII. MONITORING AND EVALUATION

The Policy, Planning, and Research Division (PPRD) through the Regional Planning
Officer (RPO) shall monitor the status of submission by Schools Division Offices (SDO).
The SDOs shall do the same to all schools under their respective jurisdiction. Also, the
Division Planning Officer (DPO) and the Division Engineer shall provide necessary
support in the form of technical assistance to schools with difficulties in encoding NSBI
data.

The DepEd Central office | through the Planning Service-Education Management
Information System Division (PS-EMISD) shall inform all regions and divisions their
respective statuses of submission and validation in coordination with the Regional
Planning Officer.

Room A-205, 2" Floor Alonzo Building, DepEd Complex, Meralco Avenue, Pasig City 1600
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Updates and changes in the encoding and reporting of NSBI data will only be
disseminated through issuance of an Advisory or a Memorandum.

VIII. CONTACT SUPPORT

For clarifications and queries, please contact the following offices:

School Infrastructure and Facilities - Education Facilities Division (SIF-EFD)
Landline: (+63) 28 633 7263 / (+63) 28 638 7110 / (+63) 28 636 4877
Email: gusif.efd@depe

Address: 5th Floor, Mabl;n Buﬂdmg, DepEd Complex, Meralco Avenue,
Pasig City

v.ph

Planning Service — Education Management Information System Division (PS-
EMISD)

Landline: (+63) 28 638 2251 / (+63) 28 635 3986

Telefax: (+63) 28 635 3986

Email: ps.emisd@deped.gov.ph

Address: 2nd Floor, Alonzo Bulldmg, DepEd Complex, Meralco Avenue,
Pasig City

Information and Communication Technology Service - User Support Division
(ICTS-USD)

Landline: (+63) 28 636 4878 / (+63) 28 633 2638

Mobile: (+63) 939 436 1390 (SMART) / (+63) 977 771 2285 (GLOBE)

Email: support.ebeis-liswdeped.gov.ph / icts.usdie '.z‘.*;,»*r:}:;;;':‘:_ph

Facebook: www. facebook com/groups/lis.helpdesk/

Address: 2rd Floor, Bonifacio Building, DepEd Complex, Meralco Avenue,
Pasig City

For immediate dissemination and strict compliance.
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